Hopes and Dreams Becoming a Reality
When you can see your IDEAS on paper you can figure out how to work toward your hopes and
dreams. You can put the pieces together and come up with concrete goals you need to work on
a daily basis.
IDEAS: a 5 part process
I = Intention: What do you want to accomplish in life? What are you hopes and dreams?

D = Details: Look at all areas of your life; personal, professional, emotional, physical and
spiritual. Where do you see yourself in 1, 5 or 10 years? 1 month, 6 months a year?

E = Ethics: Do your goals match your values? What do you value? ~ Family, community,
health, etc.

A = Ask: Will this benefit my family? Will this move my career/business forward? Will this
enhance my community? Will this spark personal growth? Will this make me money?

S = Steps: What do you need to do to get there; step by step. Map out each goal and what
needs to happen to make it a reality.

Use the next process to break down your goals/tasks.
TIME is a 4 step process to keep one on track and keeps one focussed on the important
things.
T= Take goals; make the list clear and to the point. Divide into 3 categories; career, personal,
community (volunteer/courses etc).
I = Itemize goals in priority: rank each goal with a 1, 2 or 3. 1 is something that is due in the next
day or so. 2 is something you need complete in about a weeks’ time and 3 is something you
don’t need to do right away, may be able to delegate or something you no longer deem
important. We can always re-evaluate our lists and change our minds as to what we truly
consider to be aligned with our goals and to be sure to use our time wisely.
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M = Measure how long each goal will take to complete, you may need to break goals down into
smaller tasks. Now schedule each task into your agenda based on its due date. We can have
fabulous goals but the odds of us keeping it on track and completing things on time is very rare
if we do not schedule the time to do so.
E = Execute on a daily basis. If you schedule your tasks into an agenda then you will be working
toward your goals daily and will see how much closer you are getting toward completing your
dreams. This gives a sense of pride, accomplishment and a sense of control. Much better than
feeling hopeless, tired and stressed all the time
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Tips and tricks on breaking down tasks/goals.
Avoid creating tasks that require longer than one hour.
If one task seems overwhelming and large break into smaller tasks, practice the guitar can
become practice beginning of a song for 25 minutes.
Nothing is set in stone, if a task is more difficult once you start it look at how to make it easier by
spreading it over more time slots and give it more time.
When working on a task turn off all distractions, phone, social media, tv etc.

